
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 



Terms of Reference 

for 

Financial Management Specialist 

I. Description of the Assignment 

The geographic location and climatic conditions of Borana is vulnerable to various natural 

disaster incidents and with the financial support from the African Development Bank, Borana 

Resilient Water Development for Improved Livelihood Program (BRWDILP) is 

implementing a five years project. The project aims to strengthen Regional Government of 

Oromia’s capacity to manage risks from natural disasters and climate change, and to improve 

resilience of communities and economic assets in the Borana Zone to climate resilience and 

drought events. 

Financial management plays a vital role in order to satisfactorily implement all the required 

components as planned within the fiscally agreed budget. It would involve preparation of 

yearly expenditure budget against the planned activities and its disbursement accordingly. It 

would require preparation of various financial statements and returns to comply with Bank 

and government’s regulations, for Bank funded projects. Accordingly, a highly qualified and 

experienced Financial Management Specialist will be required to regulate project budget and 

expenditure. S/he will be selected on competitive basis following African Development Bank 

Consultants Guideline 

II. Objectives 

The objectives of the consultancy are to ensure that BRWDILP shall maintain or cause to be 

maintained a financial management system and prepare financial statements in accordance 

with consistently applied accounting standards acceptable to the Bank, both in a manner 

adequate to reflect the operations, resources and expenditures related to the Project. 

III. Scope of Work 

The Financial Management Specialist will be responsible to maintain financial records, to 

provide timely financial information to the Bank and to ensure compliance with Government 

of Ethiopia’s financial Rules and regulation, Procurement and Consultants Guidelines as 

referred to in the Finance and Project Agreement Plan and implement modern methods of 

financial management of project in line with the requirement of African Development Bank 

funded projects 



IV. Required Qualification and Experience  

The Financial Management Specialist to be hired shall have of work experience in accounting 

shall have BA/MA in accounting/Accounting and finance/Business 

Management/Education/Business Administration and finance with 12/10 years or above 

experience at least 5 years in the donor financed projects.  

Skill 

➢ Proven familiarity with African Development Bank and highly related World Bank 

financial management guidelines and procedures.  

➢ Strong capability of communication on the subject matter, and capacity to offer 

trainings. 

➢ Demonstrated Computer Skill (Proficiency in using computer desktop application 

MS Office (Word, Excel, and Power Point) and accounting software 

➢ Language:- well Written and communicate in Amharic and English  

V. Duties of Assignment / Deliverables  

The Financial Management Specialist shall be responsible for Specific Tasks and 

Responsibilities.  

Budgeting and Planning  

➢ In accordance with Government of Ethiopia’s budgeting rules and regulations, 

prepare project budget estimates and revised budget estimates based on Work 

Plan/Cash Plan. Follow-up for the release of approved budget.  

➢ Support the project team in preparing annual Work Plan of the project. Prepare 

project’s annual Cash Plan on the basis of Work Plan.  

➢ Prepare monthly/Quarterly monitoring reports comparing actual expenditure against 

the budget. Highlight weak performing areas for attention of Project Coordinator  

➢ Prepare annual and quarterly disbursement forecasts for all components of the 

project in line with project’s procurement plan and Work Plan/Cash Plan.  

Funds Management  

➢ Prepare cash forecasts on quarterly basis in coordination with the project team and 

submit to the donor for advance and replenishment of advance, once allowed.  

➢ Prepare and process withdrawal application in accordance with the Bank’s 

Disbursement Guidelines. 



Expenditure/Payment Processing  

➢ Conduct frequent travel to the regions and woredas (not less than 70% of the 

Contract time) to review and ensure the quality of the regions and woredas financial 

management performance and   reporting including review of financial supervision 

reports.  

➢ Ensure compliance with internal control framework (Operations Manual and the 

Bank’s fiduciary guidelines etc.) and government rules and procedures while 

processing payments. 

➢ Apply pre-audit checks on all payments before payment from the assignment 

accounts including budget availability, permission of competent authority and 

compliance with applicable financial rules & regulations.  

➢ Ensure that No Objection Letter (NOL) is obtained from the Bank for every prior 

review activity before processing any payment. 

➢ Ensure that only eligible payments are forwarded for Project Coordinator approval 

and drawing funds from the assignment account.  

➢ Manage financial aspects of the contracts under implementation, including payment 

terms, purchase orders and variation orders 

Accounting and Record Management  

➢ Record all transactions timely and accurately in the books of accounts (both in ETB 

and US$) and ensure that no expenditure remained unaccounted.  

➢ Maintain accounts on cash basis as per government accounting procedure and the 

projects approved Financial Management Manual.  

➢ Ensure up-to-date maintenance of adequate registers, books of accounts and records 

in appropriate order and format to meet the government and donors’ requirements 

and to facilitate classification and analyzing the financial information for monitoring 

the project progress.  

➢ Prepare supplementary record which provides timely and up-to-date financial 

information of contracting and consultancies 

➢ Maintain imprest of petty cash and ensure maintenance of separate petty cash book 

and petty cash vouchers and compliance with petty cash Statement of payments 

(SOPs) approved by the authorized. 

➢ Prepare monthly bank reconciliation statements of assignment account both in ETB 

and US$.  



➢ Ensure proper payroll controls are applied and the payments are made directly in the 

Bank accounts.  

➢ Prepare and process monthly payroll and submit to Project Coordinator for approval 

prior to making any payment under salaries.  

➢ Ensure that the fixed assets records are maintained for the project identifying 

location and user of each asset and arrange for the annual and periodical inventory of 

the assets and updating of the records.  

➢ Ensure safe custody of all financial records for review by Bank Missions, third party 

monitoring agents; and external & internal auditors.  

Financial Reporting  

o Prepare monthly, quarterly and annually financial Reports (IFR) as per GOE Financial 

reports and submit to Project Coordinator, MOF and the Bank in time for review and 

approval.  

o  Prepare annual financial statements as per the GOE Accounting and reporting 

procedure. 

o Ensure that all government financial reporting requirements are complied with formats 

of report. 

Audit  

o  Make arrangements for timely initiation and completion audit of project and ensure 

that report produced is in compliance with audit requirements of the Government and 

the Bank  

o  Ensure that the project is adequately reflected in audit plan of internal auditors and that 

internal audit is periodically conducted in accordance with the internal audit plan.  

o Cooperating with Bank, Government and other partners to improve project financial 

management, particularly in terms of following up the action points agreed in the 

project legal documents, during the African Development Bank supervision missions, 

Aide Memoires and the recommendations of external auditors and internal auditors. 

o  Attend entry and exit meetings with external auditors, facilitate timely completion of 

audits by arranging timely submission of annual financial statement in appropriate 

format, supply of information and documents responding to queries, initiate actions for 

holding meetings and coordinating with various units of BRWDLP in meeting audit 

objections. 

o Perform any assignment whenever it is given by the MOWE and Project implementing 



team Coordinator. 

VI. Client’s input for the service 

The Client will: 

✓ Avail to the Specialist all necessary data and document available. 

✓ Facilitate to the Specialist to have access to data and documents available in the 

government’s WaSH institutions. 

✓ Provide office facilities (Laptop, Desktop, Table, Chair, and Space) 

✓ Provide transportation for field visits. 

✓ Facilitate and organize stakeholders’ workshop 

VII. Time Frame and Contract Arrangement 

The Procurement Specialist is full time assignment and will be contracted for a period of 

one year with possible renewed every year based on the performance of the specialist and 

fund availability.   

The Financial Management Specialist will be working with the BRWDILP Phase I-PIU staff 

and will have responsibilities in all water supply and sanitation works, but will have a focus 

on BRWDILP and a lead responsibility for the outputs in that area and will be reporting to 

the PIU coordinator who will be charged to ensuring the operationally of the procurement 

tasks. 

 

 


